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NOTIFICATION

Applications are invited from officers of the Central Government for the
post of Stenographer Grade-I by Transfer on Deputation.

Name of the Post : STENOGRAPHER GRADE-I
(General Central Service, Group 'B’,
Non-Gazetted, Ministerial)
Number of Post : 02 (Two)
Pay Level : LEVEL-6 in the pay matrix (Rs.35,400 - 1,12,400/-).

1. Eligibility: Transfer on deputation (As per existing Recruitment Rule of the post)
Officers under the Central Government:

() Holding analogous posts; or
(i) Stenographers in the scale of Rs.425-700 or equivalent with 5 years’ service
in the grade

2. List of Duties and Responsibilities attached to the post of Stenographer Grade-I at
CLTRI are as under:

Taking dictation and transcription of the same.

Typing of essential or confidential documents.

Fixing up appointments and screening the calls.

Opening of files, maintenance of current files.

Keeping a note of the movement of files.

Sending of routine reminders, etc.

Any other work assigned by the Officer.

g s B

3. The Period of deputation including the period of deputation in another ex-cadre post
held immediately preceding this appointment in the same or some other organization
or department of the Central Government shall ordinarily not exceed three years.

4. The Maximum age-limit for appointment by deputation shall be ‘Not exceeding 56
years’ as on the last date of receipt of applications i.e., 03.06.2025.

5. Regulation of pay and other terms of Transfer on deputation:-

The pay of the selected candidate will be regulated under the provisions
contained in the DoP&T O.M No0.6/8/2009-Estt. (pay-II) dated 17.06.2010 as
amended from time to time.



6. General Terms and Conditions:-

(1)

(i)

(iii)

(iv)

(v)

(vi)

(vit)

(viii)

(ix)

()

(xi)

The deputation period may be curtailed at the discretion of the Director at any
time.

The posts carry usual allowances as admissible to Central Government
Employees.

The application of eligible and willing candidates for appointment to the said
post may please be forwarded through proper channel to this office within 45
days from the date of publication of this advertisement in the Employment
News/Newspaper/CLTRI official website whichever earlier.

The application shall be neatly typed in the A4 sheet as per the annexure
format and with all the relevant fields filled completely.

The application should clearly indicate the service particulars, experience and
educational qualifications etc., as per the enclosed Format.

Documents required (All copies of certificates / documents enclosed with the
application should be attested by an officer not below the rank of the Head of
Institution or equivalent).

1. ACRs/APARs for the last five years.
2. Experience Certificate.

3. No Objection Certificate from parent Department/
Organisation.

4. Vigilance Clearance / Integrity Certificate from parent Department /
Organisation.

5. Certificate of non-imposing of major / minor penalty, if any, on the
Officer during the last ten years / entire service period, whichever is
less.

6. Educational Qualifications.

7. Any other relevant certificate to the post of Stenographer Grade-1.

The cadre Authorities may ascertain that the particulars sent by the officers
are correct as per their service records.

Incomplete application(s) or applications received without above mentioned
documents are liable to be summarily rejected. Applications sent through Mail
/Fax and after closing date (03.06. 2025) for the receipt of application will not
be accepted.

The candidates who apply for the post will not be allowed to
withdraw their candidature subsequently.

The Director, CLTRI is having the right to postpone or cancel the notification at
any time without assigning any reason.

Please refer Recruitment Rule G.S.R. 1223 dated 05.11.1984 to the post of

Stenographer Grade-I, Central Leprosy Teaching and Research Institute,
Chengalpattu for further reference.
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The application with necessary enclosures may be sent through proper
channel by post to, “The Director, Central Leprosy Teaching &
Research Institute, Chengalpattu, Chengalpattu District, Tamil

Nadu, PIN- 603 001” within stipulated period (on or before
03.06.2025).

(xii) For enquires contact 044-27426274(75).
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Notice Board /National Career Service (NCS) portal /CLTRI Official website
www.cltri.gov.in

“Let’s Fight Leprosy & Make Leprosy a History”



Application for the post of Stenographer Grade-I by Transfer on Deputation

1. Name
2. Father / Husband Name
3. Permanent Residential Address (Paste Self
4. Age /Date of Birth attested
5. Whether SC/ST/OBC/PH b
ey photograph)
6. Educational Qualification
7. Technical Qualification
8. Service Particulars
(a) Present post
(b) Department / Organisation
9. Particulars of the past service
Department / Post held Period Scale of Pay Nature of
Office ( Specify of the post Duty
whether ad-hoc
or regular)
From To
1 2 3 4 5 6
10. Particulars of Experience (in Detail)
11. Any other information
12. Enclosures
a. ACR/APAR (for 5years) : Yes/ No.
b. Certificates (Educational) : Yes/No
13. Address for communication with
E-mail id and contact No.
UNDERTAKING
I hereby declare that all the statements made in this application

are true and complete to the best of my knowledge & belief. I undertake that the department
can take action against me or cancel my candidature without any intimation in case the
declaration found to be guilty of furnishing wrong information or suppressing any facts.

Signature of Candidate.

Date:
Place:
(To be filled by the parent Office /Department)

Certified that the particulars furnished above by the candidate have been verified from
his/her service records and found to be correct. It is also certified that no liability or vigilance
case is either pending or contemplated against him/her. He/her ACRs (attested copies) are
enclosed.

Date: Signature of the Head of Office.
*All the fields are mandatory
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(TAT HarAr Ay NIFT) W AWR R Aam D A (dw wow dx qamwAl o Syws)
wary sfgerfral groe fafy ® wwady g412 9wt fsw g wrareor fraw
fomd wrgmow wwe ® andw, Iafaam afr afmfar §
General Statutory Rules (including orders, bye-lays etc. of a gemoral character) issmed

by the Miaistries of the Goverament of India (other than the Mialstry of Defence) and
by the Centra! Authorities (other thaa the Administeations of Uaioa Territories)

MINISTRY OF LLAW, JUSTICE & COMPANY AFFAIRS
(Department of Company Affairs)
New Delhi, the 16th October, 1984

CORRIGENDUM

G.S.R. 1205.—In the wnotification of the Gopverament of
India, Ministry of Law, Justice & Company Affairs (chpart-
ment of Compuny Aﬁ’alrs) No, G.S.R. 682 datcd 25th June
1984—Cost Accounting Records (Engineering Industries)
Rules, 1984 appearing on pages 16571675 of the Gazeite
of Indla Part II, Section 3, Sub-Section (i) dated 7th July,
1984 the following pnntlng/typing errors are correctod as
under :(—

1. In Rule 1 line 1 substitnte “These” for “Thesse”.
2. In Rule 2 under explanation in line 9 substitute
“Small Scale Industrial units” for “Small Scale In-
dustrial Units”,
3. In Schedule I:
(i) in para 1.1.2 in line 5, sgubstitute “to the post”
for “to be cost™.
(ii) In para 1.1.3 in line 4 insert Comma in plece of
full stop after the word ‘actuals’.
(iii) In rara 1.2.2 line 1 substitute “ensured” for en-
sure”,

“ {iv) In para 3 heading subs‘litute “Service Dcpartment
Expenses” for “Services Department Expresses”,

1145 GI/84—1

(v) In para 7.2 line 10 substitute ‘‘reasonable™ for
“reasonable’.

(vi) In para 8 line 1 substitute “showing the royalty”
for “showing be royalty™.

(vii) In para 13 :
(a) Une 1 substitute ‘‘compilcd” for

(b) in linc 17 substitute “‘renconableness® for eason-
ablengss™,

(ix) In Annexure II item 4 insert comma after the
vrords jigs end dies.

(x) ITn Anncxure IIT:

(i) under column 1 item D in line 1 substitute
“banking” for “Banking”.

(ii) in colurnn 1 item E line 1 substitute “Fettling"
for “Banking”.

(il) (n) under allocation/cost recovery under item

“complied”.

(a) oubstitute “Transferable” for ‘‘ransfer-
rable”.
(b) Delete *(1)’ before words “Add this pe-
riod

(iv) under column 3 & 4, delete “MT* after ‘Re
4, TIn Schedule IT:

(i) Substitute “PROFORMA A” for “PROFORMA"
in the heading.

(2973)
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New Delhi, the 20th November, 1984

G.S.R 1222—In exercise of the powers conferred by
proviso to article 309 of the Ccnstitution, the President
hereby makes the following rules to amend the Central
Water Engineering (Group A)  Services Rules, 1982,
namely :—

1. (1) These rules may be called the Central Water Fn-
gineerlng (Group A) Service (Amendment) Rules,
1984.

(2) They shall come into force on the date of thelr
publication in the Official Gazette.

2. Tn the Central Water Engineering (Group A) Service
Rules, 1982—

(i) for sub-rule (2) of rule 7; the following sub-
rile shall be substituted, namely —

“(2) 60 percent of the vacancies jn the Junior Scale
shall be filled by dircet recruitment on the results
of a competitive Exumination conducted by tho
Commission on the basis of the educational quali-
fications and age limits as specified in Schedule
II and any scheme of examination that may be
notified by Government in consultatiop with the
Commission from tine to time. The remalning
4( percent of the vacancies shall be filled by
promotion of officers on the basis of selection
on merit and included in a Panel for the said
grade in the order of senlority from the relevant
field of promotion and ucssessmg minimum quali-
fying service as specified in Schedule IIL™;

(ii) in Schedule IV, for the headings to Columns £
and 4, the following headings shall respectively be
substituted, namely :—

Column 3.—“Group ‘A’ Departmental  Promotion
Committee [for considering promotiong to  all
grades except to the Senior Scale and  Junior
Administrative Grade (Selectlon Grade)l.”;

Colvmn 4,~'*Group ‘A’ Departmental Promotion Com-
mittee [for considering promotions to the grades
of Senior Scale and Junior Administrative Grade
(Selection Grades) and for confirmation in  all
mdeﬂ]“-

[No. 66/84-F. No. 39/14/83-Estt. I]
V. K. SADHU, Under Secy-

NOTE.—The Central Water Pngineering (Group A) Service
Rules, 1982 were published in the Gazette of India
on 10th April, 1982 under G.SR. number 369
vide Ministry of Trrigation notification No. 3/82-
F. 4/14/75-Adm. 1/E. 1 dated the 31st March,
1982,
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MINISTRY OF HEALTH AND FAMILY WELFARE
(Department of Health}

New Delhi, the 5th November, 1984

G.SR. 1223.—In exercise of the powers conferred by
the provisp to article 309 of the Constitution, the President
hereby makes the following 1ules regulating the method of
recruitment to certain non-gazetted (Ministerial) Croun ‘B’
posts in the Central Leprosy Teaching and Research Insti-
tute, Chingleput, namely —

1. Short title and commencement.—(1) These rules
may be called the Centrnl Leprosy Teaching and
Research TInstitute, Chingleput (Ministerial /Group
‘B’ Posts), Recruitment Rules, 1984.

¢2) They shalt come into force on the date of their
publication in the Oificial Gazette.

2. Application—These rules shalf upply
specified in ¢olumn 1 of the Schedule annexed to these rules.

4, Method of recruitment,
et¢.—The method of recruitment, age limit, qualifications and
other matters relating to the said posts shall be as specified
in columns 5 10 14 of the Schedule aforesaid.

[de 12018/ 18/70-%wT, —2ftfro Tio #Yo]
i wme, sy e

to the posts

3. Number, Classification and Seale of Pay.—The number
of the said posts, their classification and the scales of pay
attached thereto. shall be as gpecified in columns 2 to 4
of the said Schedule.

age limit, other qualification

5. Disqualifications.—NoO perzon-—

(a) who has entered into or contracted a marriags with

a person having a spouse living; or

(b) who, having n spouse living, has entered into or

contracted a marriage with any person;
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shall be eligible for appointment to any of the said posts :

Provided that the Centraf Government may, if satisfied,
that such marriage is permussible under the perscnal law
applicable to such person and the other party to the marriage
and that there are other grounds for so doing, cxempt any
person from the operation of e rule.

6. Power to relax.—Whereas the Central Government is of

may by order, for reasons to be recorded in writing relax
any of the provisions of these rules with respect to any class
or category of pcrsons.

7. Savings.—Nothing in these rules shall affect reservation
relaxation of age limit and other concessions required to be
provided for candidates belonging to the Schedule Castes,
the Schedule Tribes and other special categories in accordance
with the orders issued by the Central Government from time

the opinion thag it is necessary or cxpedient so to do it to tim» in this regard. '
SCHEDULE
Name of Post No. of Posts Classification Scale of Pay Whether selection Age limit for direct
Post or non-sclection recruits
Post
1 2 3 4 5 6

1. St.nographer Grade-T 1* General Central Ser-
*Subject to vice Group ‘B’ Non-
variation depen- Gazetted Ministerial.
dent on work-
load.

Rs. 550-25-750-EB-
30-900

Non-Seleciion Not applicable

Whether benefit of added years of Educational and other qualifica- Whcther age and educational qualifica- Period of probatjon,

Service admissible under rule 30 of tions required for direct recruits tions prescribed for direct recruits will if any.
the Civil Service (Pension) Rules 1972 apply in the case of promotees.
7 8 9 10
Not applicable Not applicable Not applicable 2 years .
Method of recruitment In case of recruitment by promotion/ Ifa Departmental Promotion Committee Circumstances in

whether by direct recruit- deputation/transfer, grades from which exists what is its composition

which Union Public
ment or by promotion or by promotion/deputation/transfer to be

Scrvice Commission is

deputation/transfer & per- made to be consulted in
centage of the vacancies to making recruitment.
be filled by various methods

11 12 13 14
By promotion failing which Promotion : Group ‘B’ Consultation with Union
by transfer on deputation.  Stenographer Grade-II with § years Department Promotion Committeo Public Service Com-

regular scrvice in the grade.
Transfer on deputation

Officers under the Central Government: (2) Assistant Director General (Lep-

(i) holding analogous posts; or

(ii) Stenographers in the scale of Rs.
425-700 or equivalent with 5 years

service in the grade.

comprising

mission not necessary
(I) Director (A&V)—Chairman.

while selecting an offj-

cer for appointment.
prosy)—Member.

(3) Deputy Director Admipistration

(O & M)—Member.

(4) Deputy Director Administration

(iii) Period of deputation shall not ~—Member.
exceed three years.
1 2 3 4 5 6 ‘
2. Juniot Accounts Officer. 1* General Contral Ser- Rs. 500-20-700-EB-  Not applicable Not applicable
* Subject to vice Group ‘B’ Non-

variation depen- Gazetted Ministerial.

dent on work-
. load.

25-900 .
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7 2 9 10
, -
Not applicable Not applicable Not applicable 2 years.
11 12 13 14'1

By promotion/transfer on Prumotion/transfer on deputation :
deputution. (a) (i) Assistants of the Central Sec-
retariat Service with 5 years
Service in the grade or with 10
year's combined service in the
grades of  Assistant/Upper
Division Clerk or Upper Div-
sion Clerks of Ceontral Sccre-
tariat Ckrical Service with 10
year's service in the grade, who
have undergone training in
cash and accounts work in
the institute of Secretariat
Training and Managcment
or equivalent and Possess
three year's experience of cash,
accounts and budget work; or
(ii) Officers under the Central
Government holding analo-
gous posts of 8.A.S. Accoun-
tants or subordinate Accounts
Service Passed Clerks from
any of the organised Accounts
Departments.
The departmental Head Clerk with
5 years regular service in the grade
and has undergone training in cash
and accounts work in the Institute
of Secrctariat Training and Mana-
gement or cquivalent will also be
considered and in case he is selec-
ted for appointment to the post,
the same shall be deemed to have
been  filed by promotion.
(Period of deputation shall not exceed
three ycars)

(b)

Selection shall be made
inconsuitation with
the Unlon Publig
Service Commission.

QGroup ‘B’ Departmental Prormotion

Comipittee Comprising

(for considering confirmation) :

(I) Director (Administration and
Vigilance~—Chairman

(2) Assistant Director General (Lep-
rosy)—Mermber

(3) Deputy Director Administration
(O&M)—Member

(4) Dcputy Director Administration—
Mernaber,

A YTHTT EqTeeY qIAAT
af faeef, ¢ fgaraT, 1984
BT

ar. #r. 1224—fwar afyar afas, e o
¥ {aeg Y92 & wafugT e spafeag gh 93 A4
fafeer &1 (. @, wdw.) fagw 1965 & faaw
14 & e=qid faats 30-12~83 & W9 g@1 5-3)
83-F. @, &1, A, (ofF, &1, ) & sk srpwrafn
TAATE qTEw % 7 oy | '

drow. (%) T T, qen fefremfaerd #7
fat 3-2-84 & omdw gRar 5- 363 ¥, @, w grorAT

[No. A-1201 B/18/79—Admn-TI/CCD]
SHIV DAYAL, Under Secy (PHI)

(47, &.) F erofta gERy WA afaar afas ¥
fagg wtT 3 & faqg wiw afymd fagm fEm
Tyt T,

A ol afasrd 3 =fuat afqar afas w7 aTd
o 97 <fore¥ 9F F AN gAT A AR 06 erfy-
gwrfeal ¥ 3WAl UG T TC JAH F N F WOy
gtg Tl ®¢ arfgw ¢ frgm &t} w9 shwro d
strae) efaar wiors & (R9E Ux qeltg wiw &,

AN oy afggrdr § wAgd AT TaEr AN ¥
qEET AT Gt & w4g wega frg wg fumrd @
feqa emgaw Q@ gy AadY algam wfas & sy
Y T oW faar fedT @3 & |Er 7C U



