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NOTIFICATION

Applications are invited from officers of the Central Government for the
post of Stenographer Grade-I on Transfer on Deputation.

Name of the Post Stenographer Grade-I
(General Central Service, Group'B',
Non-Gazetted, M inisterial)
02 (Two)
LEVEL-6 in the pay matrix
(Rs.35,400 - L,L2,LOO/ -).

Number of Post
Pay Level

1. Eligibillty: (As per existing Recruitment Rule of the post)
Transfer on deputation
Officers under the Central Government:
(i) Holding analogous posts; or
(ii) Stenographers in the scale of Rs.425-700

service in the grade
or equivalent with 5 years'

2. List of Duties and Responsibilities attached to the post of Stenographer Grade-I
at CLTRI are as under:

1. Taking dictation and transcription of the same.
2. Typing of essential or confidential documents.
3, Fixing up appointments and screening the calls.
4. Opening of files, maintenance of current files.
5. Keeping a note of the movement of files.
6. Sending of routine reminders, etc,
7. Any other work assigned by the Officer.

The Period of deputation including the period of deputation in another ex-cadre
post held immediately preceding this appointment in the same or some other
organization or department of the Central Government shall ordinarily not exceed
three years.

The Maximum age-limit for appointment by deputation shall be'Not exceeding 56
years'as on the last date of receipt of applications i.e., 0t.L0.2024.

5. Regulation of pay and other terms of Transfer on deputation:-
The pay of the selected candidate will be regulated under the provisions

contained in the DoP&T O.M No.6/B/2009-Estt. (pay-Il) dated 17.06.2010 as
amended from time to time.
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6. General Terms and Conditions

(i) The deputation period may be curtailed at the discretion of the
Director at any time.

( ii) The posts carry usual allowances as admissible to central Government
Employees.

( iii) The application of eligible and willing candidates for appointment to
the said post may please be forwarded through proper channel to this
office within 45 days from the date of publication of this advertisement
in the Employment News/News paper/CLTRI official website
whichever earlier.

(iv)

(v)

The application shall be neatly typed in the 44 sheet as per the
annexure format and with all the relevant fields filled completely.

The application should clearly indicate the service particulars,
experience and educational qualifications etc., as per the enclosed
Format.

(vi) Documents required (All copies of certificates / documents enclosed
with the application should be attested by an officer not below the
rank of the Head of Institution or equivalent).

1. ACRs/APARs for the last five years.
2. Experience Certificate.
3. No Objection Certificate from parent Department /

Organisation.
4. Vigilance Clearance / Integrity Ceftificate from parent

Department / Organisation.
5. Certificate of non-imposing of major / minor penalty, if

any, on the Officer during the last ten years / entire service
period, whichever is less.

6. Educational Qualifications.7. Any other relevant certificate to the post of Stenographer
Grade-1

(vi) The cadre Authorities may ascertain that the particulars sent by the
officers are correct as per their service records.

(vii) Incomplete application(s) or applications r6ceived without above
mentioned documents are liable to be summarily rejected. Applications
sent through Mail /Fax and after closing date for the ieceipt oi 

'

application will not be accepted.

(viii) The candidates who apply for the post will not be allowed to
withdraw their candidature subsequenUy.

(ix) The Director, CLTRI is having the right to postpone or cancel the
notification at any time without assigning any reason.

(x) Please refer Recruitment Rule G.s.R..1223 dated 05.11.1984 to the post
of Stenographer Grade-I, Central Leprosy Teaching and Research Institute,
Chengalpattu for further reference.
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(xi) The application with necessary enclosures may be sent through proper

channel by post to, "The Director, Central Leprosy Teaching &
Research Institute, Chengalpattu, Chengalpattu District, Tamil
Nadu, PIN- 603 OO1" with in O1.1O.2024,

(xii) For enquires contact 044-27426274(75).

DI

eentnl & Research lnstitute
Govt.ol ofH&FW

f}mgalpattu - 603 001 (TNJ

Notice Board /National Career Service (NCS) portal /CLTRI Official website
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Separate paging is given to this Part in order that it may be filed as a separate compilation

General Statutory Rules (including orders, bye-laws etc. of a general character) issued
by the Ministries of the Government of India (other than the Ministry of Defence) and

by the Central Authorities (other than the Administrations of Union Territories)

MINISTRY OF LAW, JUSTICE & COMPANY AFFAIRS

(Department of Company Affairs)

New Delhi, the 16th October, 1984

CORRIGENDUM

G.S.R. 1205.—In the notification of the Government of
India, Ministry of Law, Justice & Company Affairs (Depart-
ment of Company Affairs) No, G.S.R. 688 dated 25th June,
1984—Cost Accounting Records (Engineering Industries)
Rules, 1984 appearing on pages 1657—1675 of the Gazette
of India, Part II, Section 3, Sub-Section (i) dated 7th July,
19S4 the following printing/typing errors are corrected as
under:—

1. In Rule 1 line 1 substitute "These" for "Thesse".
2. In Rule 2 under explanation in line 9 substitute

"Small Scale Industrial units" for "Small Scale In-
dustrial Units".

3. In Schedule I :
(i) in para 1.1.2 in line 5, substitute "to the post"

for "to be cost".
(ii) In tiara 1.1.3 in line 4 insert Comma in place of

full stop after the word 'actuals'.

(iii) In para 1.2.2 line 1 substitute "ensured" for en-
sure".

(iv) In para 3 heading substitute "Service Department
Expenses" for "Services Department Expresses",

(v) In para 7.2 line 10 substitute "reasonable" for
"reasonable"".

(vi) In para 8 lino 1 substitute "showing the royalty"
for ''showing be royalty".

(vii) In para 13 :
(a) line 1 substitute "compiled" for "complied".
(b) in line 17 substitute "reasonableness' for reason-

ableness",
(ix) In Annexure II Item 4 insert comma after the

words jigs End dies.
(x) In Annexure III :

(i) under column 1 item D in line 1 substitute
"banking" for "Banking".

(ii) in column 1 item E line 1 substitute "Fettling"
for "Banking".

(iii) (a) under allocation/cost recovery under item
(a) substitute '"Transferable" for ''transfer-

rable".
(b) Delete '(1) ' before words "Add this pe-
riod".

(iv) under column 3 & 4, delete "MT' after 'Rs.'

4. In Schedule I I :

(i) Substitute "PROFORMA A" for "PROFORMA"
in the heading.

1145 GI/84— 1 (2973)
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New Delhi, the 20th November, 1984

G.S.R 1222.—In exercise of the powers; conferred by
proviso to article 309 of the Constitution, the President
hereby makes the following rules to amend the Central
Water Engineering (Group A) Services Rules, 1982,
namely :—

1. (1) These rules may be called the Central Water En-
gineering (Group A) Service (Amendment) Rules,
1984.

(2) They shall come into force on the date of their
publication in the Official Gazette.

2. Tn the Central Water Engineering (Group A) Service
Rules, 1982—

(i) for sub-rule (2) of rule 7; the following sub-
rule shall be substituted, namely :—

"(2) 60 percent of the vacancies in the Junior Scale
shall be filled by direct recruitment on the results
of a competitive Examination conducted by the
Commission on the basis of the educational quali-
fication* and age limits as specified in Schedule
II and any scheme of examination that may be
notified by Government in consultation with <he
Commission from time to time. The remaining
40" percent of the vacancies uhall be filled by
promotion of officers on the basis of selection
on merit and included in a Panel for the said
grade in the order of seniority from the relevant
field of promotion and possessing minimum quali-
fying service as specified in Schedule III.";

(ii) in Schedule IV, for the headings to Columns f
and 4, the following headings shall respectively be
substituted, namely :—

Column 3.—"Group 'A' Departmental Promotion
Committee [for considering promotions to all
grades except to the Senior Scale and Junior
Administrative Grade fSclectlon Grade)].";

Column 4.—"Group *A' Departmental Promotion Com-
mittee [for considering promotions to the grades
of Senior Scale and Junior Administrative Grade
(Selection Grades) and for confirmation in all
grades]".

[No. 66/84-F. No. 39/14/83-Estt. I]
V. K. SADHU, Under Secy.

NOTE.—The Central Water Engineering (Group A) Service
Rules, 1982 were published in the Gazette of India
on 10th April, 1982 under G.S.R. number 369
vide Ministry of Irrigation notification No. 3/82-
F. 4/14/75-Adm. I/E. I dated the 31st March,
1982.
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MINISTRY OF HEALTH AND FAMILY WELFARE

(Department of Health)

New Delhi, the 5th November, 1984

G.S.R. 1223.—Tn exercise of the powers conferred by
the proviso to article 309 of tho Constitution, the President
hereby makes the following mles regulating the method o*
recruitment to certain non-gazetted (Ministerial) Qrour> 'B'
posts in the Central Leprosy Teaching and Research Insti-
tute, Chingfeput, namely :—

I. Short title and commencement.—(1) These rules
may be called the Central Leprosy Teaching and
Research Institute, Chlneleput (Ministerial/Group
'B' Posts), Recruitment Rules, 1984.

(2) They shelf come into force on the date of their
publication in the Official Gazette.

2. Application.—'rhesb rules shall1 apply to the posts
specified in column 1 of tho Schedule annexed to these rules.

3. Number, Classification and Scale of Pay.—The number
of the said pouts, their classification and. tho scales of pay
attached thereto, shall be as specified in columns 2 to 4
of the said Schedule.

4. Method of recruitment, ajje limit, other qualification
etc.—The mefhod of recruitment, ape limit, qualifications and
other matters relating to the faid posts shall be as specified
in columns 5 10 14 of the Schedule aforesaid.

5. Disqualifications.—No person—

(a) who ha« entered into or contracted a marriage with
a person having a spouse living; or

(b) who, having a spouse living, has entered into or
contracted a marriage with any person;
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•hall be eligible for appointment to any of the said posts :

Provided that the Cenhiif Government may, 5f satisfied,
that suich marriage is permissible undeT the personal law
applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any
person from the operation of ihe rule.

6. Power to relax.—Whereas the Central Government is of
the- opinion that it to necessary or expedient so to do it

may by order, for reasons to be recorded in writing relax
any of the provisions of these rules with respect to any claw
or category of persons.

7. Savings.—Nothing in these rules shall affect reservation
relaxation of age limit and other concessions required to be
provided for candidates belonging to the Schedule Castes,
the Schedule Tribes and other special categories in accordance
with the orders issued by the Central Government from time
to tinu in this regard. !

SCHEDULE

Name of Post

1

1. Stenographer Grade-T

No. of Posts

2

1*
•Subject to
variation depen-
dent on work-
load.

Classification

3

General Central Ser-
vice Group 'B' Non-
Gazetted Ministerial.

Scale of Pay

4

Rs. 550-25-750-EE-
30-900

Whether selection
Post or non-selection
Post

5

Non-Selection

Age limit for direct
recruits

6

Not applicable

Whether benefit of added years of
Service admissible under rule 30 of
the Civil Service (Pension) Rules 1972

7

Not applicable

Educational and other qualifica-
tions required for direct recruits

8

Not applicable

Whether age and educational qualifica-
tions prescribed for direct recruits will
apply in the case of promotees.

9

Not applicable

Period of probation,
if any.

10

2 years

Method of recruitment
whether by direct recruit-
ment or by promotion or by
deputation/transfer & per-
centage of the vacancies to
be filled by various methods

11

By promotion failing which
by transfer on deputation.

In case of recruitment by promotion/
deputation/transfer, grades from which
promotion/deputation/transfer to be
made

12

Promotion :
Stenographer Grade-H with 5 years

regular service in the grade.
Transfer on deputation
Officers under the Central Government
(i) holding analogous posts; or
(ii) Stenographers in the scale of Rs.

425-700 or equivalent with 5 years
service in the grade,

(iii) Period of deputation shall not
exceed three years.

If a Departmental Promotion Committee
exists what is its composition

13

Group 'B'
Department Promotion Committee

comprising
(1) Director (A&V)—Chairman.

: (2) Assistant Director General (Lep-
prosy)—Member.

(3) Deputy Director Administration
(O & M)—Member.

(4) Deputy Director Administration
—Member.

i Circumstances in
which Union Public
Service Commission is
to be consulted in
making recruitment.

14

Consultation with Union
Public Service Com-
mission not necessary
while selecting an offi-
cer for appointment.

1

Junior Accounts Officer.

2

1*
* Subject to
variation depen-
dent on w'ork-

. load.

3

General Central Ser-
vice Group 'B' Non-
Gazetted Ministerial.

4

Rs. 500-20-700-EB-
2J-900

5

Not applicable

6

Not applicable
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7

Not applicable

8

Not applicable

9

Not applicable

10

2 years.

11 12

By promotion/transfer on Promotion/transfer OIJ deputation :
deputation. (a) (i) Assistants of the Central Sec-

retariat Service with 5 years
Service in the grade or with 10
year's combined service in the
grades of Assistant/Upper
Division Clerk or Upper Div-
sion Clerks of Central Secre-
tariat Clerical Service with 10
year's service in the grade, who
have undergone training in
cash and accounts work in
the institute of Secretariat
Training and Management
or equivalent and Possess
three year's experience of cash,
accounts and budget work; or

(ii) Officers under the Central
Government holding analo-
gous posts of S.A.S-Accoun-
tants or subordinate Accounts
Service Passed Clerks from
any of the organised Accounts
Departments,

(b) The departmental Head Clerk with
5 years regular service Jn the grade
and has undergone training in cash
and accounts work in the Institute
of Secretariat Training and Mana-
gement or equivalent will also be
considered and in case he is selec-
ted for appointment to the post,
the same shall be deemed to have
been filled by promotion.

(Period of deputation shall not exceed
three years)

13 14

Group 'B' Departmental Promotion Selection shall be made
Committee Comprising in consultation with
(for considering confirmation) :

(1) Director (Administration and
Vigilance—Chairman

(2) Assistant Director General (Lep-
rosy)—Member

(3) Deputy Director Administration
(O&M)—Member

(4) Deputy Director Administration-
Member.

the Union Public
Service Commission.

[No. A-12018/18/79—Admn-n/CCDj
SinV DAYAL, Under Secy (PHJ)



Application for the post of Stenoorapher Grade-I bv Transfer on DeDutation

1. Name
2. Father / Husband Name

. Permanent Residential Address

Age /Date of Birth
Whether SC/ST/OBC/PH
Educational Qual ification
Technica I Qualification
Service Particulars
(a) Present post

(b) Department / organisation
Particulars of the Past service

10. Particulars of Experience (in Detail)

1 1. Any other information
12. Enclosures

a. ACR/APAR (for SYears)
b. Certificates (Educational)

l3.Rddress for communication with
E-mail id and contact No.

Date:
xAll the fields are mandatorY

3

4
5

6

7
8

(Paste Self

attested

Passport size

photograph)

9

: Yes / No.
: Yes/No

UNDERTAKING

I _hereby declare that all the statements made in this

apptication ure tru" aiiio*plete to the best of my knowtedge & belief. I undertake that

the department can take action against me or cancel my candidature without any

intimatio;n in case the declaration found to be guilty of furnishing wrong information or

suppressing anY facts.

Signature of Candidate

Date:
Place:

(To be fitled by the parent Office /Department)
Certified that the parcicutaVs furiished above by the candidate have been verified

rrom ni/niriiriir" reco'rds and found to be correct. It is also certified that no liability or

vigilance case is either pending or contemptated against him/her. He/her ACRs (attested

copies) are enclosed.

Department /
Office

Post held
( Specify

whether ad-
hoc or reqular)

Period Scale of Pay
of the post

Nature of
Duty

From To

1 2 3 4 5 6

Signature of the Head of Office.


